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BCGEU Building PROTOCOLS  
Reviewed February 7, 2023 

These revised protocols will be followed by all staff, members and visitors  
 

 
The summary below outlines the updates to the BCGEU Building Protocols dated November 2, 2022. 

 
Meetings & Proof of Vaccination: 
 
Mask usage will be optional in meetings, however if one participant asks for masks to be worn, all in attendance will 
comply. 
 
Proof of vaccination will no longer be required for member entry at BCGEU buildings or attendance at meetings 
 
Testing is no longer required. 
 

 

Further clarification on the BCGEU Building Protocols are outlined below: 

 
Building Access  

• Members and Vistors will require to sign-in upon entry to BCGEU buildings 

• All offices will be required to save either a paper or electronic copy. Should Facilities or HR require this  
information it will be requested. 

 
Daily Health Checks 

• Daily Health Checks continue to be required for all staff attending the workplace. 

• Prior to attending any BCGEU facility, all attendees should complete a daily self-assessment of their symptoms and 
notify Human Resources and their Coordinator if they are unwell  

• Staff who are not permitted to access a workplace will be advised to travel directly back home or to a preferred 

location for self-isolation. Assistance in travel may be available on request. 

• Staff, members, and visitors will not be permitted to come into BCGEU buildings if they have cold or flu-like 

symptoms. 
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Monitoring COVID Symptoms Reminder 

• Staff are reminded to inform their Coordinator or SDC and Human Resources at human.resources@bcgeu.ca of 
their absences. 

• * Review * If working from home during an isolation period, staff are required to contact Human Resources once 
the five (5) day isolation period has concluded. Further guidance will be provided by HR. 
 

 
IF STAFF HAVE ANY COVID-19 LIKE SYMPTOMS SUCH AS:   

• FEVER OR CHILLS 

• COUGH 

• SORE THROAT 

• DIFFICULTY BREATHING 

• DIARRHEA 

• NAUSEA AND/OR VOMITING 

• EXTREME FATIGUE OR TIREDNESS 

• BODY ACHES 

• LOSS OF APPETITE 

• HEADACHE 

• LOSS OF SENSE OF SMELL OR TASTE 

• RUNNY NOSE 

• SNEEZING 

• Staff should immediately self-isolate and contact 811, 
complete the self-assessment tool or contact their health 
care provider to determine if a COVID-19 test is required.  

• Staff should not return to the office unless symptom free 
 

IF STAFF HAVE COVID -19 SYMPTOMS AND UNABLE TO 
OBTAIN A COVID-19 TEST  

• Staff should immediately self-isolate  

• Staff should not return to the office unless symptom free 
IF STAFF HAD A POSITIVE COVID-19 TEST BUT ARE FULLY 
VACCINATED: 

 

• Staff should self-isolate for five (5) days until symptoms 
improve  

• If symptoms have improved and the isolation period is over, 
staff can return to work  

• *Review* If working from home during an isolation period, 
staff are required to contact Human Resources once the five 
(5) day isolation period has concluded. Further guidance will 
be provided by HR. 

 
IF STAFF HAVE HAD A NEGATIVE COVID-19 RESULT BUT 
HAVE SYMPTOMS: 
 

• Continue to self-isolate until symptoms improve 

• Staff should not return to the office unless symptom free  
 

Self Isolation 

In accordance with the current BCCDC guidelines, self-Isolation or self-monitoring may required depending on the 

circumstance: 

Self-Isolation Self Monitoring 

Means that staff should stay home and keep away 
from others during the recommended isolation 
period. 

Means that staff are monitoring their health for COVD-19 
symptoms for the recommended self-monitoring period  

mailto:human.resources@bcgeu.ca
https://www.healthlinkbc.ca/illnesses-conditions/infectious-diseases/fever-or-chills-age-12-and-older
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Close Contact Notifications 

If staff are advised by public health or another individual that they are a close contact of a COVID positive case: 

• At this time close contacts do not need to self-isolate  

• Staff can attend work provided they meet the required vaccination status and are symptom free 

• Staff should continue to self monitor their health for symptoms  

Face Mask Usage & Proof of Vaccination 

• All staff, members and visitors are required to wear a face mask when arriving at and departing and in all common 
areas of the office including elevators and meeting rooms. 

• Mask usage will be optional in meetings, however if one participant asks for masks to be worn, all in attendance 
will comply. 

• Visitors that are attending BCGEU offices for a visit under 10 minutes are able to wear their own mask and are not 
required to wear a KN95. If visitors do not have a mask, they can be supplied with a medical mask. 

• All staff will be supplied with KN95 masks and will be required to wear them in BCGEU offices 
 

Proof of Vaccination: 

• Proof of vaccination will no longer be required for member entry at BCGEU buildings or attendance at meetings  
 
Members/Visitors 

• When booking appointments, visitors and members will be reminded to reschedule their appointment if they 
experience cold or flu like symptoms. 

• Waiting areas will be arranged to maintain physical distancing requirements.  

• Barriers have been installed between reception areas and visitors (e.g. Plexiglas).  

• Markers have been placed on floors directing visitors where to stand when approaching the front desk. 
 
Hygiene Protocols 

All staff, members and visitors are required to follow these hygiene protocols: 

• Allow time for handwashing breaks throughout the day. 

• Wash hands often with soap and water for at least twenty (20) seconds. 

• If hands are not visibly soiled and soap and water are unavailable, alcohol-based hand sanitizer can be used. 

• Use good respiratory etiquette by covering your mouth and nose with the crease of your elbow or with a disposable 

tissue when you cough or sneeze. 

• Ensure used tissues, disinfectant wipes, and safety equipment are properly disposed of in a lined waste receptacle.  

Workplace Operations 

• Each Department and Area Office will continue to review workplace procedures to ensure safe practices to carry 

out the work of the union. 

• One-way staircases have been established to minimize physical contact and signage has been posted to indicate 

direction.  

• If any worker has concerns related to Health & Safety they should contact their Coordinator, SDC,  JOHS 

Commmittee Representatives or Human Resources to address the concerns. 

 



  

  

IN EFFECT UNTIL FURTHER NOTICE UPDATED: FEBRUARY 7, 2023 

 

 
 
Work Stations 

• Staff can still continue to use communications with other staff using email, video/teleconference, or other 
technology as much as possible but are encouraged to return to meeting in person.  

 
Facilities and Cleaning Staff 

• All area offices will be cleaned based on the cleaning schedule established by facilities. 
 
Ventilation 

• Ventilation systems at the office will be reviewed and adjusted where possible to increase ventilation rates 
(increasing the fresh air intake) while maintaining comfortable indoor air temperature and humidity for occupants. 
 

Seasonal Conditions: 

• Staff who experience pre-existing conditions that have similarities to COVID-19 symptoms such as seasonal 

allergies can attend work when experiencing these symptoms. 

• When in the office, staff should ensure that they are following the BCGEU protocols including practicing hand 

hygiene and wearing a mask. 

• Staff should not attend work if sick and are required to monitor the seasonal symptoms. 

• If staff are experiencing any change or worsening in these seasonal symptoms, they should isolate until symptoms 

improve and follow up with their health care practitioner or 811. 

• Staff should notify HR, and their Coordinator if they will be absent from work, instructed to self isolate or awaiting 

testing results 

 

 
If you have any questions related to these proctocols, please contact human.resources@bcgeu.ca  

mailto:human.resources@bcgeu.ca

