
CoNFideNtial

SECTION C: BCgeu steWaRd FaCt sHeet

why is this considered a grievance?  (article in the collective agreement violated?  law?  Past practice?)

__________________________________________________________________________________________________________________________________________

__________________________________________________________________________________________________________________________________________

when did the grievance occur?

date:_____________________________________________________________ time: ___________________________________________

where did the grievance or complaint occur?  (include a diagram, sketch or photo, if helpful)

exact location:

what are the facts of the grievance?  (Please list in chronological order) attach additional pages to cover all events, if necessary.

names of witnesses involved:

Name:________________________________________________ Phone: (work) ___________________________(home) ____________________________

Job/Classification: _____________________________________ Relationship to grievor: ______________________________________________________
(i.e.: Co-worker, supervisor, etc.)

What they witnessed:

Name:________________________________________________ Phone: (work) ___________________________(home) ____________________________

Job/Classification: _____________________________________ Relationship to grievor: ______________________________________________________

What they witnessed:

Name:________________________________________________ Phone: (work) ___________________________(home) ____________________________

Job/Classification: _____________________________________ Relationship to grievor: ______________________________________________________

What they witnessed:

Employer response to grievance:

Employer record of employee conduct:  (Review Personnel file if grieving discipline)

dates reasons

Verbal warning issued:______________________________________________________________________________________________________________________

Written warnings issued: ____________________________________________________________________________________________________________________

suspensions: ______________________________________________________________________________________________________________________________

any Related information:

please note:

Attach documentary evidence such as seniority lists, cheque stubs, record of similar grievances, copies of disciplinary letters, etc.

_____________________________________________________

signature of steward

Rev. august 05

All member personal information is private and confidential and only used for the express purpose of administrating the business of the union
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